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Annexure

Sikkim University
Rules on Internship

Normally, one internship is permitted during one academic year.
. The internship shall be ordinarily conducted during the vacation.

Duration of an internship shall normally not exceed the number of days prescribed and
shall in no case affect the class work.

. A student seeking to undergo internship may apply for permission of the Head of
Department in the application form prescribed (Appendix)

. All proposals for internship must be directly related to the course prescribed. HoD shall
consider this aspect categorically at the time of forwarding the application.

. Application for Internship should be submitted at least 60 days before the due date of
commencement of internship.

. Students must observe strict discipline during internship and conduct in such a way as to
project themselves as worthy students of Sikkim University. Any report of
misconduct/indiscipline shall be dealt with seriously and stern action will be taken against
the delinquent.

Every student shall maintain a diary of daily activities performed during the internship and
get it countersigned by the authority under whom internship was held. The diary shall be
invariably submitted to HoD together with an overall report of the experience gained during
the course of internship. Departments may consider prescribing suitable format in which
the report should be prepared and presented by interns.

Financial assistance of the University shall be limited to students recommended by the
concerned Head of Department/In—charge to undergo internship to the following extent:

a. To and fro train fare by sleeper class and/ or ordinary bus fare by shortest route.
Production of tickets in original is mandatory.

b. Per diem at the rate prescribed by the University from time to time. Provided that a
student undergoing internship in his home- town shall receive 50% of the normal rate
of per diem.

c. Advance to the extent of 80% of the anticipated expenditure may be granted, if sought,
subject to furnishing the undertaking that the final claim for settlement of advance will
be preferred within 10 (ten) working days of the completion of internship. Failure to
do so will attract penalty of Rs. 100 per day and the student shall also be debarred by
the HoD from writing the next end—semester examination.



APPENDIX

APPLICATION FORM

To

TheHOD

-------------------------- Department

Subject: Internship DATE ---------=-=-mnmueeee-

Madam / Sir,

I have been accepted by M/S --------=-=mmmmmmmmmmm e [name of organization] to be join as an intern
from ------------ t0 --------mmmmeoee- . The internship programme is not paid, fully or partly. A copy

of the acceptance letter is enclosed.

Internship with this organization is academically beneficial to me in the following ways
1.
2.
3.

I undertake to abide by the norms fixed by the University for undergoing internship and request
you to allow me to join the internship for ----- days from ---------------- :

| further request you to recommend payment of advance of Rs. ----------- (Rupees ------------------
------------------ ) being 80% of the anticipated expenditure of as estimated below:

1 Rail / Bus fare by Sleeper / ordinary class (bothways) | Rs.
between Gangtok and ---------
2 Per diem for -------- days @ Rs. 150 Rs.
(Rs. 75 for internship in home town)
3 Total Rs.
4 80% of SI. 3 Rs.
5 Advance required Rs.
6 Date by which adjustment account of the advance will
be submitted DD/MM/YYYY

Yours faithfully,

[Signature of the student]

Name in Capital Letters --------=-=-m-m-mmmmmmmm oo
0 S —

Programme ----~--=-m===mmm=mmmmmem e

Semester -----------------

Bank account details
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