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Office Notification - |5 /2022-23

A committee constituted for framing the comprehensive policy document for purchase,
allocation and all other related matters pertaining to Computers and related items for the
University has framed the policy document titled “Comprehensive Guidelines for
Procurement, Allocation and Disposal of Computers and ICT Infrastructure Items”. The policy
document has been approved by the Vice-Chancellor.

A copy of the policy document shall be forwarded to all departments, sections and offices.
The policy document provides detailed guidelines regarding various processes involved in
the procurement, management and disposal of Computers and ICT Infrastructure Items.
The policy document also lists the steps for raising requests, procurement cycle, the
processes for maintaining the ICT inventory, responsibilities of users, allocation policies
ete..

The policy document must be mandatorily adhered to by all employees of the University
for systematic and proper implementation of the policy recommendations.

All Departments/Sections Heads/In charges and Principal Investigators (PI) of various
projects are directed to oversee and ensure proper compliance to the policy document.
Government of India guidelines on the same issued from time to time shall prevail over

this policy document. M
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1. PS to Vice-Chancellor for kind information of the Vice—CﬁaKn'geﬂllor
2. 'PS to Registrar for kind information of the Registrar
3.7 PS to Finance Officer for kind information of the Finance Officer
4. 'PS'to Librarian for kind information of the Librarian
5. PA to Controller of Examination for kind information of the CoE
6. All Deans of Schools
7. Deans of Students’ Welfare
8. All HoDs/ICs of departments
9. All Faculty and Staff — via email
10. Website Committee — for uploading on the official website.

11. Office Copy
12. Guard File




