

PROFORMA IV
[FOR ESTABLISHMENT OF A NEW COLLEGE / INSTITUTION]
A. GENERAL INFORMATION

1. Name of the propose College / Institution:___________________________________ 

2. Affiliation for: _______________________________________________

3. The academic session from which admission starts: ___________________

B. 
SPONSORING AUTHORITY
1. 
 (i) Registered Society (ii) Trust  (iii) State Government, (iv) Central 
Government. 

a)
 Name:
b)
 Address:
c)
 Legal status: __________ 


(Please enclose its constitution and a copy of approval of State / Central Government if it is a Registered Society / Trust / Minority Institution.
2. 
Number    of   schools   and   students passing   Higher   Secondary Examination within a radius of 25 kilometers from the proposed college: 

	Names of Schools
	No. of students passing out
	Distance from the proposed college

	
	
	


3.  
Details of enrolment in college(s) within a radius of 25 kilometers from the proposed college: 

	Names of College
	No. of students enrolled
	Distance from the proposed college

	
	
	

	
	
	


4. 
 Will it be a morning/day / evening college? 

C.
 EXISTING RESOURCES

1. 
Nature of Land : (Freehold  / Leasehold)      ___________________________

2. 
Whether the land is in the name of college/institution: ______________ (If Yes, 
relevant papers to be submitted)

3.
 Actual land available (Hectares / Acres):__________________________
4.
 Extent of existing building / Infrastructure facilities
	Room
	Number
	Size

	Classroom
	
	

	Laboratory*
	
	

	Principal
	
	

	Office 
	
	

	Students
	
	

	Teachers
	
	

	Library
	
	

	Lavatory
	
	

	Others
	
	


(*NB: List of laboratory instruments / equipment to be provided separately for each course / subject)
5.
 Details of furniture / equipment etc. 
	Furniture
	Number
	Size

	Classroom chairs
	
	

	Classroom tables
	
	

	Tables
	
	

	Others
	
	


6. 
Size of the play ground (in metres), if any:

7. 
Details of Students’ hostel:

8.
Whether all the above resources are owned or acquired. If acquired, a ‘ No Objection Certificate’ (NOC) from the owner for
 use 
of 
the building / land / furniture etc. for academic purposes is to be furnished along with this form.
D.
FINANCIAL POSITION
1. Details on the Reserve Fund in long term deposit in the name of the College. A certificate from the bank to this effect is to be attached. (Not required for Colleges established and maintained solely by Government.)
Name of the Bank: ___________________ 
Amount: _____________

2. Sources of Income: 

	Sl. No.
	Sources of Income
	Amount

	a.
	Grants from Govt. 
	

	b.
	Fees
	

	c.
	Donation
	

	d.
	Others (Please name the source)
	

	Total 
	


3. Is the above amount sufficient to run the college? If not, how do you plan to raise the remaining amount?
4. What are the proposed heads of expenditure? 
	Sl No.
	Proposed heads
	Amount

	a.
	Staff Salary 
	

	b.
	Library Books
	

	c.
	Furniture
	

	d.
	Other items (Please name them)
	

	Total Amount
	


(Following statement of account duly certified by a Chartered Account to be furnished)
a) Balance sheet as on the last date of financial year.

b) Income and Expenditure Account for the financial year.

c) Receipt and payment account for the financial year.

E. 
ACADEMIC DETAILS
1. Have you started making appointments to the teaching posts? If yes, please furnish a statement indicating names of the Principal and teachers, their academic qualifications, and percentage of marks at each stage beginning with High School, NET, research degree, teaching and research experience, area of specialization and publication, if any.
2. Whether a full time qualified Principal is available?       YES / NO.
3. What is the expected enrolment for the first academic year? __________
4. Admission   Policy: ___________________________________________
5. Names of Programme / Courses offering / intend to offer:  ____________________
F.
LIBRARY
a) Size of Library in meter2 : ​ ______________________________________ 

b) Seating capacity:_______________________________________________
c) Total number of books available in the library: ______________ (List of Subject-wise books to be provided) 

d) Journals : 
e) Newspapers:
f) Magazines:
g) Photocopying facility:
h) Internet facility:
i) Reading Room:
Do you have a qualified Librarian? If yes, please furnish his / her name, academic qualifications, and percentage of marks at each stage beginning with High School, NET, research degree, teaching and research experience and publication, if any.
G. 
AMENITIES
	Sl. No.
	Particular
	Yes / No

	1
	Separate common room for girls and boys
	

	2
	Separate toilets for girls and boys
	

	3
	Safe Drinking water
	

	4
	Fire safety
	

	5
	Canteen
	

	6
	Infirmary
	

	7
	Auditorium / Hall
	

	8
	Ramp for differently able students
	

	9
	Parking facility
	

	10
	Any other
	


H.
 DETAILS OF PROPOSED ADMINISTRATIVE POSTS 
	Sl. No.
	Designation
	No of posts
	Remarks

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	


I. 
FUTURE PLAN
Please enclose your proposals, if any, for future development programmes reflecting prospects of the college for the next ten years of physical, financial resources, academic programmes, library facilities, co-curricular activities.
Date:


    
     Signature of the
Place:







Sponsoring Authority

Note: 

1) Documentary evidence is to be supplied wherever necessary.

2) The University has laid down certain essential conditions to be fulfilled by a new college. The college authorities should follow such conditions while submitting the application.

3) The relevant documents should be submitted in both soft and hard copy format.

4) The Registered Society / Trust proposing a new college shall execute a bond in terms of Clause 3.4 of the UGC guidelines in Rs. 10 Non-Judicial Stamp. 







